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1. O0mme moJ1oKeHUA

1.1. Hacrosiee mnojoxeHHe ompeneiser TpeOoBaHus MO OGOPMIICHHUIO, 3aMOJIHEHUIO
(BelIeHUIO) U XPAHEHUIO JIMYHBIX JIeJl 00y4aroIMXCsl, OCBAaUBAIOIINX OCHOBHYIO 00pa30BaTEIbHYIO
OporpaMMy HaudajJbHOTO OO0mIero oO0pa3oBaHUs, a TakKkKe perjaMeHTUpYeT JdTamnbl U
NOCIe0BATEIbHOCTD paboThI COTPYJIHUKOB MyHHIIMTTaTBEHOTO OIOKETHOTO
obmieoOpazoBatenbHoro yupexaeHus «lIporumuaszust Neld «Kypasymika» ByrymbMuHCKOTO
MyHHUIMNANbHOTO paiiona Pecriyonuku Tatapctan (IIporumuasust Nel4), (manee - Ilporumnaszus)
C JINYHBIMH JIeIaMH 00yYarOLUXCsl.

1.2. Hacrosimuii [Tonoskenue pa3paboTaHo B COOTBETCTBHH C:

o ®enepanpubiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanun B Poccuiickoit
Denepaunny;

« ®enepanbubiM 3ak0HOM 23.05.2025 N 121-03 «O nepcoHaIbHBIX JaHHBIX;

o npuka3 PocapxuBa ot 31.07.2023 Ne 77 «OO6 yrBepxknenun IlpaBun opranuzanuu
XpaHEHHUs, KOMIUIEKTOBAaHHUS, YydeTa M HCHOJIb30BaHUS JOKYMEHTOB ApXuBHOTO (oHaa
Poccuniickonn Penepanuu ¥ APYIMX apXUBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIPAaBJICHHS U OPTaHU3AIHIX);

o mpukazoM Munnpocsemerus Poccun ot 02.09.2020 Ne 458 «O6 yrBepxkaenuu [lopsaka
npueMa rpaxJaH Ha oOydeHue Mo oOpa3oBaTelIbHBIM IIpOrpaMMaM HaydajibHOIO OOLIero,
OCHOBHOT'O OOIIETO U CPETHETO 00IIETO 00pa30BaHUMY;

o npuka3 Munnpocseuenuss Poccun ot 06.04.2023 Ne 240 «O6 yrBepxaenuu [lopsiaka u
YCIIOBHM OCYIIECTBJIEHMsI ITepeBoAa 00ydaroluXxcs U3 OJHONW OpraHu3alliy, OCYIIECTBISIONIEH
00pa30BaTeNbHYIO JIEATEIBLHOCTh 110 00pa30oBaTENbHBIM IpOrpaMmaM HadyaJbHOTO OOUIETO,
OCHOBHOTO 00mero u cpeaHero oomero oOpa3oBaHus, B JApyrde OpTaHHU3AIINY,



OCYILIECTBIISIIOIIME 00pa3oBaTEIbHYIO JEATENBHOCTh 10 00pa3oBaTelIbHBIM IpOrpaMMmam
COOTBETCTBYIOIIMX YPOBHS U HallPaBICHHOCTUY;
o YcraBoM lIporumuasum.

2. O0mme Tpe6oBaHNS K 0()OPMIIEHHIO TUYHOTO /1€J1a 00y4aIoIerocs

2.1. Benenue muuHbIX e oOyvarommxcs B [[porumaasum o00s3aTenbHO.

2.2. Jluynapie nena (GOpPMHPYIOTCS OTACIBHO Ha KakKaoro oOywaromierocs. Jlnmunoe neno
oopMIIsIeTCsl ¢ MOMEHTa 3a4MclieHus] o0yJarolerocss Ha oOyd4eHue M BENETCS Ha MPOTSKEHUH
Bcero mepuoaa oOyueHus. Jluynoe neno odopmisercs winm aopabarbiBaeTcsi (MIpU BeICHUU
NPUHATOTO M3 JPYTOi OpraHu3amny) He MO3AHEe TpeX pabodymx THEH COo IHS W3IaHus MpHKas3a o
3a4MCIeHUH (Ha MPUHATBHIX B LIKOJY B T€YEHHE y4yeOHOro roja), He mosjaHee 15 ceHTsOps (Ha
OPUHATHIX B 1-1 KJ1acc B mepuo/1 MpUEeMHOM KOMITaHUN ).

2.3. ®opMupoBaHUE JHYHBIX el OOYJaIOIIUXCS OCYIIECTBIIACTCS OTBETCTBEHHBIM 32
BEJICHUE JIMYHBIX ]I, Ha3HAYeHHbIM Mpuka3zoMm aupekropa [Iporumuazuu. J[OKYMEHTHI IS
dbopMUpOBaHUS JIMYHOTO Jiea MepeaeT TOJKHOCTHOE JIMIO, OTBETCTBEHHBIE 3a MPHEM JIeTel B
[IpornMHuaznio He TMO3IHEE OAHOTO PAdOYETo IHS CO JHS M3IaHUs MPUKa3a O 3aUMCIICHUN.

2.4. Jlnanroe n1eno o0ydJaromerocs BeIeTcss B 0yMakHOM BHIC.

2.5. JInanoe neno oOydaromerocs mpeacTaBiIsieT OO0 HHAUBUAYAIbHYIO Manky ((haiin), B
KOTOPOM  HAaXOASTCS COBOKYIHOCTh JOKYMEHTOB (NOJJMHHUKU, KOIMHU), COJEPIKAIIUX
uH(popMalnio 00 00yyaroeMcs, ero yCreBaeMoCTH, a TAKKE HHYI0 HHPOPMAIUIO B COOTBETCTBUU
C IEHCTBYIONIUM 3aKOHOJATEITHCTBOM.

2.6. [Tpu nepBuyHOM OPOPMIICHHH JIMYHOTO Jiejia 00ydaromerocs:

2.6.1. Oopmisiercs 0010kKKa (TUTYIBHBIN JHUCT), KOTOpast GOPMUPYETCS B COOTBETCTBHH C
NpaBUJIaMH JCJIOTPOU3BOJICTBA U TIOJOXCHHUSIMH 3aKOHOJATeNbcTBA 00 apxuBHOM jene. Ha
00IOKKE (TUTYIBHOM JIMCTE) TPOCTABISCTCS PETUCTPALMOHHBIM HOMEp JIMYHOTO JIena,
COOTBETCTBYIOIINIT HOMEPY B andaBUTHON KHUTE 3anucu odydaroniuxcs (Hanpumep, Ne A/7 wim
Ne A-7 o3HauaeT, 4TO 0OYJArOIIUICS 3aMKCcaH B al(paBUTHON KHUTE Ha OYKBY «A» ioa Ne 7). JlaToii
JUYHOTO Jeia Ha OO0JIOXKe (TUTYJIbHOM JIHCTE) SBISIOTCS JAaThl IMOAMHCAHUS TPUKA30B O
3aYUCIICHUH U OTYUCIICHUH ¢ 00y4eHHUs 00ydaronierocs, Ha KOTOpOe OHO 3aBEJICHO.

2.6.2. CocTaBinsieTcsi BHYTPEHHSIS ONUCH IOKYMEHTOB JIeJIa, KOTOPast BKJIAABIBACTCS B IMYHOE
JIeNI0 TIEPBBIM JIUCTOM. BHyTpeHHssi omuch oQopMiIeTcss B COOTBETCTBHHM C IpaBUIAMHU
JIeJIOTIPOU3BOJICTBA U TOJIOKEHUSIMHU 3aKOHOJIATeNIbCTBA 00 apXMBHOM jene. JIMCThI BHYyTpeHHe!
OIHCH JOKYMEHTOB JieJla HyMEPYIOTCS OTACTBHO OT 00IIei HyMepanuu TOKyMEHTOB JIMYHOTO JIejia
oOydarormierocs.

2.6.3. IlpuoOmraercs nuyHas KapTa 00y4yaromlerocs, KOTopas BKJIaAbIBaeTCA B JTUYHOE JIEII0
1ocjie BHYTPEHHEH OMUCH TOKYMEHTOB JIeJa.

2.6.4. TlpnoOimiaroTcsi JOKYMEHTBI B COOTBETCTBUM C TPEOOBAHUSAMHU pazjiesia 3 HACTOSIIETO
ITonoxenus;

2.7. JIokyMeHTBI B JIMYHBIX JeJlaX PacHoJaraloTcs B XPOHOJIOTHYECKOM TOPSIKE O Mepe
TOCTYTUTICHUSL.

2.8. JIOKyMEHTBI Ha MHOCTPAHHOM SI3bIKE BKJIQJIBIBAIOTCS B JIMYHOE JI€J0 OOYdYaIOMIeToCs
BMECTE C 3aBEPCHHBIM B YCTAHOBJICHHOM IOPSJIKE IEPEBOJOM Ha PYCCKHIA S3BIK.

2.9. 3amucu BO BHYTPEHHEW OIKCH, JUYHOM KapTe OOydaromierocss U HMHBIX TOKYMEHTax
JUYHOTO Jefla oOydarollerocss BeayTCs YeTKO, aKKypaTHO U TOJbKO YEpPHBIMU YEpHUIIAMHU.
Kapannamnisele 3anucu B TMYHOM JIeJie 3aIpeniaroTCsl.

3. ITopsanok ¢popMupoOBaHUsI TUYHOTO Aesa npu npueme B [lporumuasuio
3.1. JIuuHoe 1eJ10 00y4aroLerocsi, Bepebie 3a4UCJIeHHOro B 1-ii ki1ace



3.1.1. Ha kaxmoro oOyuaroimierocsi, BepBble 3a4ucieHHOr0 B 1-ii Kjacc, JIMYHOE JIeNI0
dbopMupyeTcs BrepBhIE.

3.1.2. B mnuHOE €710 00y4aromerocs mpruoOIarTes:

e 3asBJICHHE OJIHOTO M3 POAMUTENEH (3aKOHHBIX IMPEACTABUTENEH) O MpuemMe pedeHKa B
[IporumHuasuto;

e KOIHS MMACTIOPTa POAUTEINS (3aKOHHOTO MPECTABUTENIA);

e KOIHUS CBUCTEILCTBA O POXKICHUY;

e CIIPaBKa C MECTA KUTEIHCTBA (CBUIETEIHCTBO O PETUCTPALINH 10 MECTY KHUTEIIbCTBA);

e KOIUS OTPHIBHOM YacTH K OJaHKY YBEIOMJICHHS O MPUOBITUU HHOCTPAHHOTO TpaklaHWHA
B TOpOJI TpeObIBaHUS (/1711 ”HOCTPAHHBIX TPaXKAaH);

e JIOTOBOP C POJUTENISIMH (3aKOHHBIMH TpPEACTaBUTENSIMH) Ha oOOpa3oBaHHE MO
o0pa3oBaTeIbHBIM MTPOrPaMMaM HaYaIbHOTO 00IIero 0Opa3oBaHus;

e corjacue pojauTesicil (3aKOHHBIX TMpECTaBUTENEH) HAa OOyueHHEe MO aJanTUPOBAHHOM
00pa3oBaTebHOM MpOorpaMMe HaudadbHOTO OOIIEro 0O0pa3oBaHMs HA OCHOBAHUM 3aKIIIOYCHUS
MICUXO0JIOT0-METUKO-TIeIarOTUYECKON KOMUCCUU — ISl ACTeM C OrpaHUYEHHBIMU BO3MOXXHOCTSIMHU
3nopoBbs (OB3);

e WHBIC JIOKYMCHTBHI, IPEIOCTABICHHBIC POIUTENIEM (3aKOHHBIM TIPEJACTABUTEIICM)
o0yyaroierocsi 1o COOCTBEHHOM MHUITUATUBE.

3.2. JInunoe 1e10 00y4aKOIIErocs, 3a4ucJIeHHOro B 1 — 4 kjacchbl B opsi/iKe NMepeBojaa
U3 IPYroii opraHu3anum, ocylecTBIASIONIeH 00pa30BaTeIbHYI0 1eATeJbHOCTh

3.2.1. Ha obOy4arommxcst 1 — 4 xiaccoB, 3auncieHHBIX B [[poruMHasuo B opsike mepeBoaa
M0 WHUIIMATUBE POAUTENS (3aKOHHOTO MPEACTABUTENSA) O0yUaIOIIerocst U3 Ipyroi opraHu3alu,
OCYIICCTBIISIFOIIEH 00pa3oBaTEeNbHYIO JESATENBHOCTh (Jajiee — WCXOJHAs OpraHu3alus),
IPOJOJKAETCS BEICHUE JIMYHOTO Jielia, IPEICTaBIEHHOTO U3 UCXOAHON OpraHU3aluu.

JInuHoe neno obOywaromierocss U3 UCXOAHOW opraHu3auuu B [IporuMHasuio mpejacTaBisieT
pOUTEND (3aKOHHBIN TIPEJICTABUTENH) 00YyJaroIerocs.

K nuunomy neny obydaronierocsi npuoOIIaoTCs:

o 3asiBJICHHE O IIPUEME B MOPSJIKE IEPEBOAA;

e CNpaBKa O Tepuoje OOy4YeHHUs, coiaepxkalryro HHPOpMAIMI0 00 YCIeBaeMOCTH
oOydarorerocst B TEKyIeM y4eOHOM Toj1y (TIepeueHb 1 00beM N3yUEHHBIX YIEOHBIX MTPEIMETOB,
KYPCOB, AUCITUIUINH (MOIYJIEH), OTMETKH 0 PE3yabTaTaM TEKYIIEro KOHTPOJIs YCIIeBaeMOCTH U
MPOMEXKYTOYHOM aTTECTAIlMH), 3aBEPEHHYIO MEUYaThI0 UCXOHON OpraHU3allid W TOJIMUCHIO €€
pyKOBOAUTENS (YIIOJITHOMOYEHHOTO UM JIUIA);

e WHBIC JIOKYMEHTBI, TMPEAOCTABICHHBIC COBEPIICHHOJICTHUM OOYYAIOIIUMCS —WIIN
pOIUTENSIMU  (3aKOHHBIMHU TIPEACTABUTEIISIMA) HECOBEPIICHHOJIETHETO OOYYaromerocs Io
COOCTBEHHOI MHUIIMATHUBE;

3.2.2. Ha obOyuaromtuxcst 1 — 4 kiaccoB, 3a4ucieHHBIX B [IporuMHasuto B mopsike mnepeBojia
U3 HMCXOJHOM OpraHu3alliy, MPEeKpaTHBIICH 00pa30BaTEIbHYIO NEATEIBHOCTb, (POPMUPYETCS
HOBOE JIMYHOE JIETIO.

JlmaHoe nmenmo oOydwaromierocsi U3 MCXOJHOW opraHu3anuu B [IpornMHa3wio mpeacTaBisieT
WCXOJIHAsI OpTaHU3aIINsl.

Jlmanoe neno oOywaromierocss GopMUpyeTCss Ha OCHOBAHMH TIEPEaHHOTO JMYHOTO Jiena B
COOTBETCTBUU C paznenom 2 Hacrosmero Ilomoxenus. K nauunomy geny oOywaroiierocs
MIPUOOIIIAFOTCS:

e THCHBMEHHOE COTJIacHe Ha MePEeBO/I COBEPUICHHOJIETHETO 00yUaroerocs Wik poauTenei
(3aKOHHBIX MPEICTABUTENEHN ) HECOBEPILIEHHOJIETHEIO 00YYarOIIEerocs;

e BBINKMCKA W3 IPHUKa3a O 3aYMCICHUU B MOPSAJIKE NMEPEBOAAa B CBSI3M C IpEKpalieHueM
JESTENBHOCTH UCXOAHOW OpraHu3alluu;
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e JIOKYMEHTBHI, NMPEAOCTABICHHBIE COBEPIICHHOJIETHUM OOYYAIOIIMMCS WU POAUTEISIMU
(3aKOHHBIMHU TIPEJICTABUTEISIMU) HECOBEPIICHHOJIETHETO OO0YyYarolerocss Mo CoOCTBEHHOU
WHUINATHBE.

3.3. JInuHoe €10 00ydaromerocs, 3a4ncjeHHoro B [Iporumuasuio 6e3 JUYHOIO jJeia

3.3.1. Ha kaxxoro oOy4Jaromierocs, 3aunciaeHHoro B [Iporumuasuro 6e3 muaHOro Aena (mocie
CeMEHHOT0 00pa30BaHUs U B IPYTUX aHATOTHYHBIX CITYYasiX ) JHYIHOE JeJI0 (POPMHUPYETCSI BIIEPBHIC.

3.3.2. B mnuHOE €110 00y4aronerocs mpuoOIarTCs:

e 3asBJICHHE O IPHEME Ha O0yUYEeHHE,

e JOKYMEHTHI HJIU X KOTIUH, HEOOXOAUMBbIE JIJIst ipreMa B [[porumMHa3nio B COOTBETCTBHH
C IIYHKTOM

o 3.1. HACTOAIMErO TMOJOXEHUS; WHBIE JOKYMEHTBI, TIPEJOCTABICHHBIC POIUTEIIEM
(3aKOHHBIM TPEICTABUTEIEM) OO0YYaIOMIerocsi MO COOCTBEHHOW HWHHUIIMATHBE (TOKYMEHTHI C
pe3ynbTaTaMu MPOMEKYTOYHOM aTTECTAIlH | T.I1.);

3.4. JIuuHoe J1eJI0 00yUYaIoNIerocsi, paHee MoJy4aBlIero o0pa3oBaHue B HHOCTPAHHOM
rocyiapcrae

3.4.1. Ha kaxpaoro o0yd4aromerocsi, paHee OCBaMBaOIIETOCsS OCHOBHYIO 00pa30BaTEIbHYIO
IporpaMMy Ha4aJbHOTO OOIIETr0 00pa30BaHMs B HHOCTPAHHOM rocyAapcTBe, GOpMUPYETCS HOBOE
JUYHOE JIETIO.

3.4.2. B nuaHOeE 1eno npruoOIIarTes JOKYMEHTHI, OTpeieJieHHbIe B MTyHKTE 3.1, HaCTOSIIeTro
[Tonoxenus. JJonoqTHUTENBHO K JIMYHOMY JETy 00yJaromierocs: mpruoOIIaloTcsi HHbIe TOKYMEHTHI,
YCTAHOBJICHHBIE MEXIAYyHApOJHbIMU JoroBopamu P®d, 3akoHomaTenbcTBOM P® u HacTosmmm
[Tonoxxenuem.

4. Tlopsinok BeleHH S JTUYHBIX J1eJ1 00YUYAKOIIHXCS

4.1. Jlmuneie nena oOydaromUXCs BEAYTCS MODKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32
BEJICHUE JINYHBIX JIEII.

4.2. Bo BpeMsi 00y4YeHUs B JIMYHOE JIETI0 OOYYAIOIIETOCS MOTYT BKJIABIBAIOTCS CIIEAYIONINE
JOKYMEHTHI:

® BBINMKMCKA M3 MPHUKA30B, B KOTOPBIX YIOMHUHAETCS OOYYarOIIMHCA: O MOOILIPEHUH,
HarpaxJeHUM ¥ IPEMUPOBAHUHU 00Y4aIOIErocs; MPel0CTaBICHIUH MEP COLUAIbHOM OJIECPKKY;
0 MepeBojie; cMeHe (haMUIIUU, OTYECTBA WJIM UMEHU; OTYUCIICHUH U T.I1.;

e corjacus: Ha oOydYeHHME 1O aJanTHUPOBAHHOM 0Opa3oBaTeNIbHOM MPOrpaMMe;
JIOTOTNENYECKOE 00CIIEIOBAHNE U COMPOBOXKICHHE peOeHKa; Ha 00CleZJOBaHUE U TICUXOJIOTO-
NEeAArornyecKkoe CONpPOBOKIEHUE U T.I1.;

e corjacusi Ha 00pabOTKy NEpCOHANbHBIX JaHHBIX OOYYaroOIIErocsi U €ro poauTesen
(3aKOHHBIX MPECTaBUTENCH);

e 3asBieHUA: 00 oprannzanuu ooyuenus no UVYII;

® 0 3aYUCIIEHUHU 00YYaIOIIETrocs B TPYIITY IPOAJIECHHOTO JIHS,;

e 00 OTYHCIIEHUH B TIOPSI/IKE EPEBO/IA; O TOBTOPHOM OOYyUEHHUH U T.I1.;

e xonus 3akmoueHun Ik IIpornmuasuu;

® KONMMU W OPHUTHHAIBI JIOKYMEHTOB, TPEIOCTABICHHBIE pPOMUTENSAMH (3aKOHHBIMU
HpeACTaBUTESIMU) 00y4Jarolierocs no ceoeMy ycMorpenuto (3axmouenue [IMIIK, MCD u T.11.);

® UHBIC IOKYMEHTBI.

4.3. HoBble JOKYMEHTHI BKJIAJBIBAIOTCS B JIMYHOE JIET0 00YYaOmIErocsi B CHITy TpeOOBaHUI
JEMCTBYIOIIETr0 3aKOHOJATENbCTBA WM NPH HAJIWYMM COIJIacusl Ha oOpabOTKYy INEepCOHAIbHBIX
JAHHBIX, KOTOpBIE cojepxkarci B JOKyMeHTax. Komuu npuoOLIEHHBIX K JIMYHOMY [y
JIOKYMEHTOB 3aBEPSIOTCS TOMICHI0O OTBETCTBEHHOTO 32 BEJICHUE JIMYHBIX e 00yJaroImuXCsl.

4.4. B nuyHbIe Jiena He MPUOOIIAI0TCS YePHOBUKH U IOKYMEHTBI, HIMEIOIIME BTOPOCTETIEHHOE
3Ha4eHUe.



4.5. Cenenus o000 Bcex MPHOOIICHHBIX K JIMYHOMY Jely OOydaromierocs JOKyMEHTax
OTPaXKaIOTCS BO BHYTPEHHEH OMUCH JOKYMEHTOB Jieia. 3aliCHu BHOCITCS BPYUHYIO.

4.6. JlokyMeHTBI W3 JIMYHBIX [T OOyYaIoImUXCS MOTYT W3bIMAThCS TIO0 PEHICHHUIO
[IporuMHazuu U 10 TPeOOBAHUIO MPABOOXPAHUTEIHHBIX M HHBIX YIOJHOMOUYEHHBIX OPTaHOB.
W3bsiTHE TOKYMEHTOB M3 JIMYHOTO jeina odopmisieTcss akToM. Komusi COOTBETCTBYIOIIETO aKkTa U
M0 HEOOXOJUMOCTH 3aBEpEHHAss B YCTAHOBJICHHOM TIOPSIKE KOMHS U3BATOTO JOKYMEHTA
HoMeIaeTcs B IM4Hoe J1e10. OTmeTKa 00 u3bATuu ctaButcs B rpade «lIpruMeuanue) BHyTpeHHEH
OTIMCH JOKYMEHTOB JIeJa.

4.7. JInunble Aena o0yJaromuxcs MIaHOB O 3aMOJIHIIOTCS B TEUEHHUE Y4eOHOTO I'0/1a IBaKIbI:

e B Hauajie ydeOHOro rojia B JMYHON KapTe 00yJarOIIEToCs YTOUHSIOTCS U KOPPEKTUPYIOTCS
naHHble (aapeca, TenedoHsbl, GaMUIuu U T. 1.);

e 10 OKOHYAHWHU YYEOHOTO T0Jia B JIMYHYIO KapTy OOydYaromerocst BBICTABIISIOTCS BCE
OTMETKH TIO TpeaMEeTaM B COOTBETCTBHHM C y4YEOHBIM ILIAHOM, 3aIUCBHIBAIOTCS CBEICHUS O
Harpajgax W TIOOMIPEHUSX, YKa3bIBAIOTCSA JOMOJHHUTEIbHBIC HEOOXOJMMBIC CBEACHUS;
MPUKJIAIBIBAIOTCS BBIMMMCKKA M3 MPHKa3a O TMEPEeBOJE B CIACAYIOMIMN KJIACC WM OTYHUCICHHH B
CBSI3U C 3aBEPIICHUEM O0YUCHUSI.

4.8. B nmuunbIe Aema 00yJaroImuxcsi MOTYT BHOCUTHCS U3MEHEHHUS TT0 Mepe HEOOXOTUMOCTH B
TeueHHe yaeOHOro roja.

5. Ilopsinok XpaHeHUsi TUYHBIX /IeJ1 00yYalonXCcst
U NIPEeJOCTABJICHHUS K HUM JOCTYIIA B MIEPHOJ 00y4eHHA

5.1. JIuunsle gena 00y4aroMXCsl XPaHITCSA B YCIOBUAX, 00€CIIEUNBAIOIINX UX COXPAHHOCTD
U TPEAOXPaHAIOIMIUX OT MOBPEKIEHUM, BpPEAHBIX BO3JEHCTBUN OKpyKawollel cpensl (MbLIH,
COJIHEYHOI'0 CBETA, BJIarM) U MCKIIOYAIONIMX YTpaTy JOKYMEHTOB. MecTa XpaHeHHs JTUYHBIX Je
00y4aronMXcs OMpenessIIoTcs puKazoM aupektopa [Iporumuasuu

5.2. JInunsle nena oOydaroImuxcs B Mpeaesiax OJHOrO Kilacca XpaHSITCs BMECTE€ Ha OJHOM
cresaxe. JInunble 1ena o0yyaromuxcsi B MECTE XpaHEHHUs pa3MellatoTcsl B aln(aBUTHOM MOPSIIKe
1o pamMunusaM 00yJarouuxcs.

5.3. Jloctyn kK MecTy XpaHEHMs JIMYHBIX JeJd OOydyaroUIuxcs MNPEeAOCTaBIAETCS TOJBKO
mupekTopy [IporuMHaszuu v OTBETCTBEHHBIM 32 (POPMUPOBAHUE, BEJIEHNUE U XPAHEHUE JIMUHBIX JelT
00yJaroIIMXCA.

5.4. JlocTymn K JUYHBIM JleJlaM OOYYaroIuXcs MOKET IMPeIOCTaBIAThCS MO CIyKeOHOU
HanoOHocTH paboTHukam [lpormmuasum. [lpm mpemocraBieHMM JOCTyma COOMIOAIOTCS
TpeOoBaHus1, ycTaHoBIeHHbIE [lomoxeHneM 00 00paboTKe nepcoHanbHbIX AaHHbIX [IporuMuasuu.

IIpn BO3BpaTe JAMYHOIrO Jeja OOyYaroIIerocss OTBETCTBEHHBIM 3a BEIECHUE JIMYHBIX €I,
00si3aH B MPUCYTCTBUM JIHMIIA, TEPEAAIONIETO JIOKYMEHT, MPOBEPUTH COCTaB U COXPAHHOCTD
JOKYMEHTOB JIMYHOTO JleJia.

5.5. O0y4arommcst ¥ X POAUTEISAM (3aKOHHBIM MPEACTABUTENSIM) JOCTYI K JINYHBIM JIeIaM
He npenocTasiseTcs. Mckirouenne — Bpljada JIMYHOTO JIeja B CBSI3U OTYHUCICHUEM 00yYaroerocs
B MOpsAJIKE MepeBoia U (1in) 3aBepiieHust ooyuenus B [Iporumuazuu.

5.6. B ciyuae yTparhbl WM MOPYHU JUYHOTO Jieja 00y4aromerocs no KakuM-inbo npuanuHam
OTBETCTBEHHBIM 32 BEJICHUE JIMYHBIX JIeT 00yUYaIOIIMXCS B MPUCYTCTBUH JBYX JTOJKHOCTHBIX JIULL
[TporuMHazuu, cocTaBiseTcs akT 00 yTpaTe Uiu ropye JU4Horo aena. Jlanee popMupyercst HOBoe
JMYHOE JeJI0 00y4arolerocs corjlacHo TpeboBaHusaM Hacrosero [lonoxenus.

6. [lopsinok npoBeeHUsI NPOBEPOK JTUYHBIX /ieJ1 00yUYal0IMXCsl
6.1. [IpaBUIBHOCT BEJIEHUS JIMYHBIX JIeTT O0yUJaOIINXCS M JOCTOBEPHOCTh BHECEHHBIX B HUX
CBeJIeHUI npoBepsieTcst paboTHukamu [IporuMuasuu, sBISIOMIMECS OTBETCTBEHHBIMU 32 IPOBEPKY
B CHITY CBOMX JJOJDKHOCTHBIX 00sI3aHHOCTEH WK TipuKa3a aupekropa [Iporumuaazum.



6.2. IIpoBepka JUYHBIX J€1 00YYArOUIMXCA OCYIIECTBIISIETCS €KEroHO IO IUaH-TpaduKy
BHYTPHUIIKOJIBHOTO KOHTPOJIA. B HEOOXOIUMBIX clydasix MpoBepKa OCYIIECTBISETCS BHEIJIAHOBO.
Pe3ynpTaThl poBepKH 0hOPMIISIOTCS B CHPABKE.

6.3. BbIsBieHHBIE TIPU TPOBEPKE HEAOCTATKU YCTPAHSIOTCS OTBETCTBEHHBIMHU 32 BEIICHUE
JIMYHBIX JIE]T 00y4YarouuXcsl.

7. Ilopsinok BbIIA4Y U JUYHBIX /€] 00yYaIonXCcst

7.1. JIuunoe neno oOydaromIerocsl BBIAACTCS POAMUTENSM (3aKOHHBIM TPEACTABUTEIISM)
HECOBEPILIEHHOJETHETO O0ydYaromerocsi B ciaydae oruyucieHus w3 llporumHasum B mopsizike
nepeBoja MO HMHHUIMATHBE POAMTENEH (3aKOHHBIX IPENCTaBUTENEH) HECOBEPIIEHHOJIETHETO
oOy4aroIerocsi, B COOTBETCTBUU € JedcTByomuM [lopsiikoM M YCIOBHSIMH OCYIIECTBICHHUS
nepeBojila OOy4aroluXcsi W3 OJHOW OpraHu3allid, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
JESATENBHOCTh M0 00pa3oBaTeIbHBIM MpPOrpaMMaM HayalbHOTO OOLIEr0, OCHOBHOIO OOIIETO0 U
cpenHero odmiero obpa3oBaHus, B IPYrUe OpPraHU3aIH, OCYIIECTBISIONINE 00pa30BaTEIbHYIO
NESITENBHOCTD 110 00pa30BaTEeNbHBIM MTPOTrPAMMaM COOTBETCTBYIONINX YPOBHS M HAIIPABICHHOCTH.

7.2. Jlugnoe penmo oOydaromierocsi BhINAETCS paOOTHUKOM, OTBETCTBEHHBIM 3a BEICHUE
JUYHBIX /€N 00ydyarouuxcs B TE€UEHUE TpeX pabdouux AHEH ¢ JaThl MOJauyM 3asBJICHUS 00
OTUYHUCJICHUH B MOPSJIKE MIEPEBOIA, HO HE paHee U3/IaHUs MPUKa3a 00 OTYUCICHUU 00yUYaroerocs.

7.3. Ilpu BBIIaye JTUYHOTO JIela OTBETCTBEHHBIM 3a BEJACHHME JMYHBIX €] 00y4arouuxcs
BHOCHT 3alUCh 00 OTYUCIICHUH B al1()aBUTHYIO KHUTY 3aIMUCH 00 yJaroIIruXCsl.

7.4. Jluuynble nema, He 3aTpeOOBaHHBIC POAUTEISAMHU (3aKOHHBIMH MPEICTABUTEIISIMU)
HECOBEPILIEHHOJIETHEr0 00YyJaroIerocsi B COOTBETCTBUM ¢ MyHKTOM /.1 Hacrosimero Ilomoxenus,
nepeaatorcs B apxus [Iporumuazum.

8. [lopsinok apXUBHOI0 XpPaHEHUS TUYHBIX JIeJ1 00YUYalomuXcsi
8.1. Jluunple nena OOydYArONIUXCS MPU OTYUCICHHUHU OOYYArOIIEroCs JUIS IOTydYeHUS
obpazoBanus B popMe cemeitHoro oopazoBanus nepegactcs B apxuB [Iporumaazuu.
8.2. Jluunble nena OTYMCIEHHBIX OOyYalOUIUXCS XpaHsATcs B apxuBe lIpormmnazum
TEYECHHE TPEX JIET.

9. 3akaI0YUTeIbHbIEC MOJOKEHU S

9.1. Hacrosiee [lomoskenue siBIseTCS JIOKATbHBIM HOPMATUBHBIM aKTOM, NMPHHUMAETCS
Ha Ilemarormueckom coBere IlpornMHaszum u yTBepxknaaercss (MO0 BBOAMTCA B JICHCTBUE)
npuka3zom aupekropa [Iporumuaszum.

9.2. Bce wusMeHeHus W JonofiHeHUs, BHocumble B [lomoxkenwe, odopmsIFOTCS
B IHUCbMEHHOM (opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepanun.

9.3. TlonoxeHue NMpUHUMAETCS HAa HEONpENETeHHbIH CpoK. M3MEHeHUs U JOMOJHEHUs
K [lonoxxeHunto npuHUMaroTCs B OpsAAKE, IpeaycMoTpeHHoM 11.9.1. Hactosmero [opsaka.

9.4. Tlocne mpunsiTHs [lomokeHust (MM U3MEHEHUN W JIOTIOTHEHHUH OTAEIBHBIX ITYHKTOB
Y pa3/ieloB) B HOBOM pelaKkIuy Ipeablayllasi pelakiiusi aBTOMaTUUECKU YTPAUuUBAECT CUITY.
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